Emergency Services

Project Tracking Timesheet (For Use If Out of Office on Due Date)

Emergency Management Month & Year: Dept #: 29A
Name:
Signature & Date Approved by Signature & Date

Project # |Project/Program Description Activity(Hrs | 1 [ 2 [ 3 | 4| 5| 6| 7|8|9|10(11(12(13(14|15|16|17|18|19|20|21|22|23|24(25(26|27|28|29|30| 31| RegHrs
MTP ONLY: Emergency Mgt, Non-Grant Planning| Reg
29100 |Emergency Mgt, Non-Grant Planning| Reg
29101 |Emergency Mgt Performance Grant Planning| Reg
29104 |HSR3 Planning Planning| Reg
29108 |HSR3 Mgt & Admin Admin | Reg
29209 |HSR3 Citizen Corps Planning| Reg
29110 |RCPGP Resource Mgt Planning| Reg
Other:Writeln Reg
Reg
ECC Activ| Reg

Overtime & Comp Time (Pay & Class Employees Only) | Activity | 0/C o/c
cT
O-T

Leave Taken Activity | Hrs Teave
Holiday Leave Leave | Reg
Annual / Alternate Leave Leave | Reg
Sick Leave Leave | Reg
Other:Writeln Leave | Reg
Leave | Reg
Leave | Reg

Daily Totals
Check Cells Below & Correct to Include Leave Written In
Monthly Reg Hours Comp Earned | O/T Earned Total Hrs Leave| Holiday | Vac/Alt Sick Floating | ComSrv | LWOP Comp Other
Totals Taken

Q:\FORMS\Timesheets\Blank Single-Use Timesheet.xlsx

Timesheets with PAY ADJUSTMENTS due by noon on 16th; other timesheets due the day after payday each month




